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PabGouast mporpamma ydeOHOW  muUCHUIUIMHBI «OCHOBBI  TOKYMEHTAIIMOHHOTO
olecneyeHus ynpasJieHus1 e» pa3padorana Kotosa A.A..

PaGouass nmporpamma yueOHOM  OUCHUIUIMHBI «OCHOBBI  JIOKYMEHTALIMOHHOIO
ol0ecrneyeHusi ynpasJjieHHs)» pa3zpaboTaHa Ha OCHOBAaHUH (elepabHOrO TOCYIAapCTBEHHOTO
00pa3oBaTeNbHOIO CTAaHJApTa BHICIIET0 0Opa3oBaHMs IO HampaBieHHio moaroToBku 38.03.05
«busnec-unpopmaruka» (ypoBeHb OakalaBpuaTa), yTBEp)KIEHHOTO MpHKa3oM MUHHCTEpCTBA
obpaszoBanusi u Hayku Poccuiickori ®enepanun ot 29.07.2020 Ne 838, ydyeOHOro miaHa Io
OCHOBHOH Mpo(eCCHOHATBHON 00pa30BaTENbHON MpOrpaMMe BBICHIETO OO0pa30BaHHSA I10
HarpasjeHuto nmoAarotoBku 38.03.05 busnec-undopmaruka.
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1. O01mme moJoKeHus

1.1. Ilenv u 3a0auu oucuunIuHbl
Lenb y4eOHOM TMCIUIUIMHEI 3aKTI0YaeTCs B (QOPMHUPOBAHUH Y CTYJCHTOB
TEOPETHYCCKUX 3HAHUN U MPAKTUYECKUX HABBIKOB I10 TMOJATOTOBKE U O(POPMIICHHUIO
OpraHU3aIMOHHO-PACTIOPSAIUTEIBHBIX JOKYMEHTOB Kak 0a30BOr0 MpoIecca B peain3aliiu Bcex
yIpaBICHYCCKUX PYHKIINHN.
3ajaun y4eOHON AMCITUILIMHbI:
B pe3ynbrare nuzydeHust AUCIUIUTHHBI 00YYaOTUNCS JOJKEH:
— TIOIYYUTh  CHCTEMHOE TMPEACTABICHHE O  TMOJATOTOBKE MW O(QOPMIICHHUIO
OpraHU3aIMOHHO-PACTIOPSAIUTEIbHBIX TOKYMEHTOB;
— OBJAACTh  METOJUKOW  TOATOTOBKM W O(QOpMIIEHHUS  OpraHU3aIMOHHO-
pacopsSIUTENbHBIX IOKYMEHTOB;
— TPHOOPECTH CIOCOOHOCTH Ha MPAKTUKE OCYIIECTBIATH MPOLEAYPY MOATOTOBKH U
0o OpMIIEHHS OpPTraHU3AUOHHO-PACTIOPATUTENLHBIX JOKYMEHTOB.

1.2. Mecmo yuebnoll OucyuniuHvl 6 CMPYKmype OCHO8HOU npogeccuoHanbHol
o0pazoeamenvHoll NPOPAMMbL.

HI/ICHI/IHHI/IHa SABJICTCA 3JICMCHTOM BapHaTHBHOﬁ yactu bioka 1 JUCHUIIIMH I10 BbI60py
OIIOIL.

1.3. IInanupyemvie pezynbmamuvl 00yueHUsA NO Y4UeOHOU OUCUUNIUHE 6 PAMKAX
NAGHUPYEMBIX DPe3YIbHMAmMO8 O0C80€HUSL OCHOBHOU NPOPECCUOHAIbHOU 00pA306amenbHOlL
npozpammeol.

[Iporiecc ocBoeHHsT y4YeOHOM JUCIMIUIMHBI HAampaBlIeH Ha (OPMHPOBAHUE Y
oOyuaronuxcs cienyromux kommnerenuuii: YK-4, I1K-5.

B pesynbrate OCBOCHUSI IUCHUILIMHBI CTYJICHT JOJDKEH JIEMOHCTPHPOBATH CIICAYIOIIHE
pe3yJbTaThl 00pa30BaHUS:

Kon Copnepxanue WNuaukaTopsl JOCTUXEHHS TPOPECCHOHAIBHBIX
KOMITCTCHITHH KOMIIETEHIINH KOMIIETEHIINN
VK-4 CrnocoOeH ocyIecTBIsATh VYK-4.1. Ucnoas3yeT pazianyuHble pOpMbI, BUABI
JIEJIOBYH0 KOMMYHHKAIMIO | YCTHOM M MINCBMEHHOM KOMMYHMKAllUU Ha
B YCTHOW M MMCbMEHHOMN PYCCKOM, pOJHOM M MHOCTPAaHHOM(BIX) S3bIKe(ax).
dopmax Ha VYK-4.2. CB000/1HO BOCIIPUHUMAET, aHAIU3UPYET

rOCy/1apCTBEHHOM $I3bIKE 1 KPUTHYECKU OIIEHUBAET YCTHYIO U MUCHbMEHHYIO
Poccuiickoii @enepanun 1 | Jel0BYI0 HHPOPMALIHIO HA PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) MHOCTPAaHHOM(BIX) SI3bIKE(aX).

A3bIKe(ax) VYK-4.3. Bnaneer cucteMoii HOpM pyCCKOTo
JIUTEPATypPHOTO SI3bIKa, POJHOTO S3bIKa U
HOpMaMM MHOCTPAaHHOTO(BIX) S3bIKA(OB).

VYK-4.4. Ucnonb3yeT A3bIKOBBIE CPENCTBA IS
JOCTHKEHUS TPo(eCCHOHANIBHBIX 1IeJIe Ha
PYCCKOM, POJAHOM M HHOCTPAaHHOM(BIX) SI3bIKE(aX).
VK-4.5. BeicTpanBa€eT cTpaTeruio yCTHOTO U
MMCBMEHHOT0 O0ILIEHUsI Ha PYCCKOM, POAHOM U
MHOCTPaHHOM(BIX) SI3bIKE(AX )B paMKax
MEXJIMYHOCTHOTO M MEXKKYJIBTYPHOTO OOLICHHUSI.




IIK-5 CriocobeH Bectu [IK-5.1 3naer Teopui0 ymOpaBieHUs Ou3HeEC-

KOHCYJIbTUPOBaHUE porueccaMu
noab3oBareneii mo padore | [IK-5.2 VYmeer ¢dopmynupoBarh THIOTE3B O
¢ pyHKIMAMU NOTPeOHOCTX 3aMHTEPECOBAHHBIX 1L
UH(POPMALIMOHHOM OTHOCHUTEIIBHO CBOMCTB CUCTEMBI

CHCTEMBI I1K-5.3 Bnageer HaBbikaMu 0OPMIICHUS

TpeOOBaHUIT 3aMHTEPECOBAHHBIX JIUI] B JIOKYMEHTE
Ou3Hec-TpeOOBaHMIA

2. O0beM y4eOHOI TUCHMILIMHBI, BKJIIOYas KOHTAKTHYI0 padoThl 00y4aromerocs ¢
npenojaBaTesieM U CAMOCTOSITEILHYI0 padoTy 00y4aroerocst

OOm1ast TpyA0EMKOCTh Y4eOHOW AUCHUIUIMHBI COCTABISET 6 3aUETHBIX SAMHHULI.
Ounas popma odyuenus

o CemecTpbl
Bun yuebHoi paboThI Bcero yacos 3 P 1
AyauTOpHBbIE Y4eOHbIE 3aHATHS, BCET0 108 54 54
B ToM uncne:
VYueOHbIE 3aHIATHS JIEKIIMOHHOI'O THIIA 36 18 18
[IpakTHueckre 3aHATHs 72 36 36
CamocTrosiTeIbHasi padoTa 00yYal0UXCs, BCET0 72 54 18
B ToM uncrne:
CaMonoroToBka, B T.4. MPAKTUYECCKHUE 3a/IaHUs 40 30 10
Hoxnazsl/pedepaTs 16 12 4
TectupoBanue 16 12 4
KoHTposb: B NPOMeKYTOYHOM aTTecTAMI 36 3aver IK3aMeH
(3aueT, 3K3aMeH) 36
Oo0mas Tpy10eMKOCTb Y4eOHOH JMCHUTIHHBI 216 108 108
3. Conep:xkanue y4eOHOM TUCHUNIMHBI
3.1. Yueono-memamuueckuii nnian no ouHou popme odyuenusn
O0beM ayIuTOpHBIX 3aHATHH cocTaisteT 108 4.
O6beM caMocTOsITeNIbHOM paboThl — 72 u.
Bunp! yueGHOI paboThI, @DOopMBI KOHTPOJISE OCBOCHUS 00YJarOIMMHCS
aKaIEeMUYECKUX YaCOB y4e0HOI TUCTIIUIUIHHBI
Texkylmuil KOHTPOJIb
5 KonrakrHas padbora
S p OCBOCHMS [pomeskyTounas
5 npenoaaBaTeis € 06V IAIONIIMICS aTTecTanus
g 00yJaroIuMuCs yHaioll 00yuaroLHXcs
) y4eOHOU TUCITUTIMHBI
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€
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1 Tema 1. lokymenTOo000pOT 55 | 26 26 3 18 " " n
1 (HOPMBI €r0 OpraHU3aAINH
Tema 2. Opranu3anmoHHO-
2 | pacnopsauTenbHas 56 | 28 28 10 18 + + +
JIOKYMCHTAIIHS
HrToro no 3 cemecTpy 108 | 54 54 18 36
5 cemectp
Tema 3. [Ipon3BoACTBEHHO-
3 | xo3siicTBeHHAS 72 | 18 54 18 36 + + +
JIOKYMEHTAIIHs
Hroro no 4 cemecTpy 108 | 18 54 18 36 36
BCEI'O YACOB 216 | 72 | 108 36 72 36

4. Y4eOHO-MeTOoauYeCKOoe obecredeHne caMoCTOATEIbHOI padoThl 00y4aOIIMXCS 10
yueOHOM TMCHMILINHE

Tema 1. [lokymeHT0060pOT U GOPMBI €10 OPraHu3auuu

IlepeueHns U3yyaeMbIX 3JIEMEHTOB COJAePKAHUSA Y4eOHOMH TUCHMIIUHBI

JIokyMeHTO000pOT M (GOopMBI ero opraHuzanuu. PopMbl OpraHu3auu padboTHl C
nokymentamu. Tabenp ¢opm moxkymeHntoB. Pabora ¢ xoH(UIEHIMANTBHBIMH JOKYMEHTaMH.
Pabota ¢ mucbMamu U oOpalieHMsMHU rpaxaaH. TpeOoBaHMs K pErucTpalMy JIOKYMEHTOB.
Kontpons ucnonHenus JokyMeHToB. HomeHkiaTypa Jies1 opranu3anuu. DKCHepTH3a LEHHOCTH
JOKyMEeHTOB. Perucrtpamuss u cucremarusanus JOKyMEHTOB. KOHTpOJIb  HMCIIOJIHEHMS
nokyMeHTOB. @DopmupoBanue gen. IloaroroBka JOKyMEHTOB K AapXHMBHOMY XPaHEHHMIO.
XpaHeHne JOKyMEHTOB.

VHuuKanus W CcTaHAapTH3anus B JICIONPOHM3BOJACTBE. YHH(DHUIMPOBAHHAS CUCTEMA
nokymeHTanuu. OO0miepoccuiickuii kiaccudukaTop yrnpaBieHYeCKol gokyMmeHTanuu. CocTaB u
oopMmieHHEe PEKBU3UTOB OPraHU3AIMOHHO-PACTIOPSIUTENIFHOW  MOKYMEHTAalMu. biaHku
JIOKYMEHTOB.

HenoBoe mnuceMo. Ilucbma, TpeOyromue NHCbMa-OTBETa: MHUCHhMA-NMPOCHObI, MUChMa-
oOpalieHus, NHCbMa-NpeaIokKeHus (MHCbMa-TNPEeACTaBIEHUs), NUCbMa-3alpOChl, IHChMa-
TpeboBanus. ITucema, He TpeOyrolue OTBETa: MUCbMAa-HAIOMUHAHUSA, MUChbMa-NIPUIJIAICHNUS,
MUChMAa-TIOTBEPIKIICHHSI, TTHChMa-0TKa3bl, COMPOBOJUTEIbHBIE IMUChMA, IMHChMa-H3BEIICHMUS,
rapaHTHHHBIC THCbMa, HH)OPMAIIHOHHBIE THCHMA.

Bomnpocs! /151 caMONOAT0TOBKH

1. IokyMeHTOOO0pOT U (POPMBI €r0 OpraHU3aLuN

2. VHuduKanus u cTaHAapTU3aLus B 1€TONPOU3BOJICTBE.

3. JlemoBoe nmucbMo

®opMbl KOHTPOJISAA CAMOCTOSITEJILHONH PadoThbl 00y4YarOLIUXCsA: TPOBEPKA OTBETOB Ha
BOIIPOCHI CAMOIIOITOTOBKH.

Tema 2. Opranu3auOHHO-PACIIOPAAUTEIbHAS JOKYMEHTALUSA

Ilepeuenb u3y4yaeMbIX 3J1€eMEHTOB COJleP:KAHUS Y4eOHOM TUCHUTIINHBI

OpraHu3alliOHHO-paCIOpAIUTENbHAs  JAoKyMeHTanus. llocraHoBieHusi, pelieHus,
yKa3aHUs, MpPHUKa3bl, PACIOPSDKEHHS, BBIMMCKH M3 TMPUKA30B U JPYTHX OpraHU3allMOHHO-
pacropsAUTENbHBIX TOKYMEHTOB.




[TonroToBka  pacHoOpsIIMTENBHBIX  JOKYMEHTOB. I3yueHwe cymiecTBa  BOTMpoca,
MOJTrOTOBKA MPOEKTa TOKYMEHTA, COTJIACOBAaHUE JIOKyMEHTa, nmojanucanue. Koncrarupyromas u
pacropsanTeNbHAas YaCTH PACIIOPATUTEIBHOTO TOKYMEHTA.

WudopmannoHHO-CcIIpaBOYHbIE TOKYMEHTHI. [IpOTOKOIBI, JOKIaIHBIE U OOBSICHUTEIILHBIC
3aIMCKH, 3asBJICHUS, TEJIETPAMMBI, TEJIEKCHI, (pakcorpamMmsl, TeraeGoHorpaMMbl. AKTHI, CIIPAaBKH,
CBOJIKH, 3aKJIFOUCHHUSI, IEPEYHU.

OpraHu3anroOHHO-TIPABOBbIC JIOKYMEHTHI. Y CTaB, MOJOXECHHUE, WHCTPYKIIHS, PErJIaMeHT,
JOJDKHOCTHASI HHCTPYKITUS, ITATHOE PACIUCAHUE.

Bomnpocs! 1151 caMONOATOTOBKH

1. Opranu3aioHHO-pacHoOPAAUTEIbHAS JOKYMEHTAIHS.

2. [ToaroToBka pacnopsAUTENbHBIX JOKYMEHTOB.

3. NHpopManmoOHHO-CIIPABOYHBIE JOKYMEHTHI.

4. Opranu3aniOHHO-IIPaBOBbIE TOKYMEHTHI.

5. DOkoHomuueckas 3¢ (HEKTUBHOCTh U KOHKYPEHTOCIIOCOOHOCTh HOBOW MPOAYKIIUH.

@opMbI KOHTPOJISI CAMOCTOSITEJILHOW PaGoThl 00YYAIOLIUXCS: MTPOBEPKA OTBETOB Ha
BOIPOCHI CAMOIIOITOTOBKH.

Tema 3. [Ipon3BoACTBEHHO-X0351/iCTBEHHAS JOKYMEHTAIUsI

Ilepeuenn u3y4yaeMbIX 3J1eMEHTOB COJleP:KAHUS Y4eOHOM TUCHUIIINHBI

JlokyMeHTanuss 1O TPYJAOBBIM OTHOLIEHMSIM. 3asBI€HHUS O IpUeMe Ha paldoTy
(YBOJIBHEHUH, IEPEBOJIE), TPYAOBBIE 1I0TOBOPBI, IPUKA3bI (PACIOPSIKEHUS) 110 TUUHOMY COCTaBY,
JUYHas KapTouyka pabOTHMKA, XapakTepUCTHKa U aBToOMorpadust pabOTHUKA, aHKeTa
paboTHuKa. JInuHoe neno u TpyoBas KHUXKKa paOOTHHKA.

Bbyxrantepckas u (¢uHaHCOBO-pacueTHass JokyMmeHTanus. Kiaccupukamus ydyeTHbIX
JIOKYMEHTOB 110 Ha3HAYEHUIO, COJAEPIKAHUIO XO3SHCTBEHHBIX Olepanuii, 00beMy OTpa’keHHBIX
onepauui, crnoco0y HCIOJb30BaHMs, YUCIY YYUTHIBAEMbIX IO3UIMH, MECTY COCTaBJICHHUS.
CnocoObl cocCTaBlI€HHMsST M MCIPABICHHUS OIIMOOK B ATHX JOKyMeHTaX. OCHOBHBIE BHJIbI
JIOKYMEHTOB 10 (DMHAaHCOBO-pPACUETHBIM ONEpalusiM: JEHEKHbIM Y€K, pacUeTHbIN Y€K, YEKOBBIE
KHWKKH, cueTa-(aKkTypbl, aKTbl PEBU3UH, IJIATEKHbIE TOPYUYECHHUSL, JTUIIEBbIE CUETA.

JlokymeHTsl o cHaOXeHuto u cobiTy. OO0mme TpeboBanus Kk goroBopy. JloroBop o
MIOJIHOM MHAMBHUAYAJIbHON MaTEpPUAIbHOU OTBETCTBEHHOCTH, I0TOBOP KYIUIU-IIPOJAXKH, TOTOBOP
IIOCTaBKH, TPOTOKOJIBI PA3HOINIACHMH K J0roBopaM. JlOBEpEeHHOCTh, HakjaaHas, Haps.
Kommepueckne aktol. [IpeTeH3un, HCKOBBIE 3asBICHUS

Bonpocs! 1u1s1 caMonoaAroToBKH

1. JloxymeHTanus 1o TpyA0BbIM OTHOILIECHHSIM. .

2. Byxranrepckas u (puHAHCOBO-pacyeTHas TOKyMEHTALIUS.

3. JIOKyMEHTHI 110 CHa0KEHHIO U COBITY.

@DopMBbI KOHTPOJISI CAMOCTOATEILHON Pad0ThI 00y4YarOUIUXCs: TPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOATOTOBKH. .

S. ®oHx OLEHOYHBIX CPEACTB JIA MPOBEICHUH TeKYyLleH U IPOMEKYTOYHOMN
arrecTanuu 00y4arommXxcs o y4eO0HOH JUCHHUILVINHE

5.1. @opma npomexrcymounon ammecmayuu o00yuarOUWLe20ca no  y4eoOHOU
oucuunaune.



KoHTponbHBIMU  MEpONPUATHAMHU MPOMEXKYTOUHON aTTecTaluu OO0ydYaroluxcs [0

y4eOHOM TUCIUILINHE SBISIFOTCS 3a4€T U DK3aMEH, KOTOPBIC IPOBOSITCS B YCTHOMH (opme.

5.2. Hepeqenb Komnemenuuu ¢ yKasanuem

0C60eHUs 00PA306AMENILHON RPOZPAMMbL.

Imanoe ee hopmuposanusn é npovecce

KommoneHTE! VHIMKATOPBI
Kog ConepxaHue KOMIICTCHIIMH, TIOCTYKEHUS Pesynbrarh
KOMITETEHI[HH KOMIIETEHIIUA CTCIEHbL X | ipodheccHOHATIBHBIX o0y4JeHus
OCBOCHUA KOMIIETEHIAN
VK-4. Cnocoben Kommnonentsr | YK-4.1. 3HaTb: (hOpPMBI,
OCYILECTBIATD koMriereHimu | Mcnonbs3yer BH/JIbI YCTHOU U
JIEJIOBYIO COOTHOCSTCSA C | pa3iau4Hble POpPMBI, | MMCbMEHHOMN
KOMMYHHUKAIMIO B | COJIEp>KaHUEM | BUbI YCTHOU U KOMMYHHKAIAH
YCTHOHU U JTUCIUIUIMHBI, | MTMCbMEHHON
MAUCbMEHHOU 51 KOMMYHUKAlUMd Ha | YMETh:
dbopmax Ha KOMIIETEHIIUSI | PYCCKOM, POJAHOM U | BOCIIPUHUMAET,
rOCy/JapCTBEHHOM | peau3yeTcsi | UHOCTPAHHOM(bIX) | aHAJU3UPYET U
s3bike Poccuiickoil | yacTuuHO SI3BIKE(aX). KPUTHYECKH
denepaunu u VK-4.2. CBO60IHO | OLICHHBAET YCTHYIO
MHOCTPaHHOM(BIX) BOCIIPUHUMAET, U TUCHbMEHHYIO
sa3bIKe(ax) AHAIIM3UPYET U JIETIOBYO
KPUTHYECKH uH(pOpMAaIIHIO
OLICHUBAET YCTHYIO
U TICbMEHHYIO Bnanets:
JIEJIOBYIO HABBIKAMH TIOUCKA,
uH(pOpMaIIKIO Ha KPUTHYECKOTO
PYCCKOM, POJHOM | CHCTEMON HOPM
u pPYCCKOro
MHOCTPAaHHOM(BIX) | JIUTEPATypPHOTO
SI3BIKE(aX). SI3bIKA.

VYK-4.3. Bnaneer
CUCTEMON HOPM
pyccKoro
JUTEPATYPHOTO
SI3bIKa, POJHOTO
SI3bIKa 1 HOPMaMH
WHOCTPaHHOTO(BIX)
SI3BIKA(OB).

YK-4.4.
Hcnonb3yer
S3BIKOBBIE CPECTBA
JUTSL IOCTUKEHUS
npodeCcCHOHATBHBIX
neneu Ha
PYCCKOM, POJTHOM
u
WHOCTPaHHOM(BIX )
SI3BIKE(aX).

YK-4.5.
BeicTpauBaer
CTpaTEruio YCTHOTO




Y TUCBMEHHOTO
o01ieHys Ha
PYCCKOM, POJHOM U
WHOCTPaHHOM(BIX)
sI3bIKE(axX)B paMKax
MEXIIMYHOCTHOTO U

MEXKYJIbTYPHOTO

oO01eHus.

[IK-5 CnocoOeH BecTH Komnonentsr | I1K-5.1 3naer | 3Hathb
KOHCYJIbTUpOBaHue | KOMICTCHIMN TEOPHUIO HHCTPYMCHTBI U
nosib3oBaTeel mo | COOTHOCATCA € | yrpapnenus METOZbI YTIPaBICHU
paboTe ¢ CONEPKAHUEM | Grapac_ Ou3Hec-nporeccamMmu
q)yHKHI’UIMI/I JAUCIHUIIIINHBI, 1 HpOHeCCﬁMI/I " obecreueHne ux

. | KOMIIETeHITHS 0€e3011aCHOCTH;
nHpOpMaITMOHHOM [1K-5.2 Ywmeer
peanusyercst - OCHOBHBIC
CHCTCMBI YaCTUYHO (bopMyHHPOBaTB THUITOTE3bI O
TUIIOTE3bI 0 | norpebHOCTAX
MOTPEOHOCTAX 3aMHTEPECOBAHHBIX
3aMHTEPECOBAHHBIX | CTOPOH B YaCTH
JIML[ OTHOCHUTEJBHO | oOecrieueHus
CBOMCTB CUCTEMBI nH()OPMaITMOHHOM
I1K-5.3 Bnaneer 0e30IacHOCTH
HaBbIKAMHU - OCHOBHbBIC
opopmenus Tpasiia
TpeOOBaHMI o(opmeHs
TpeOOBaHUH
3aMHTEPECOBAHHBIX
3aUHTCPECCOBAHHBIX
IHL B JOKYMEHTE | g
Ou3Hec-TpeOOBaHMIA HH(OPMAIHOHHOI
0c30IacHOCTH
- HaBbIKaMH
TIOKCKA

UHCTPYMEHTOB U
METOJIOB 3aIUTHI
UHQOPMAIUH TPU
yHpaBiIeHUH OU3HEC-
npoieccamu

YMeTsb:

- BBIJACIATH
UHCTPYMEHTBI I
METOIbI,
MOIXOSIIHE K
OITPEJICIICHHBIM
Ou3HEC-TIpoleccam U
obecreueHunto ux
0e30IMacHOCTH;

- BBIJICNIATh
THIOTE3bI,
MOIXOSIIHE K
onpeIeIeHHOU
MHQOPMATMOHHON
CUCTEME U
o0ecreveHuio ee
0e30IMacHOCTH;

- BBIJICNIATh
TpeOOBaHMSI




3aMHTEPECOBAHHBIX
JIIT TIO
WHGOPMAITUOHHOM
0e30MmacHOCTH U
0hOPMITATE UX
JIOKYMEHTAJIEHO;

Bnanets

- HaBBIKaMU
MOMCKa
WHCTPYMEHTOB U
METOJIOB 3aIlIUThI
nHpOpMAITUH IpH
yIpaBlIeHUH OM3HEC-
MpoIeCCaMu

- HaBBIKAMU
BbIOOpa
HOIXOISIICH
TUIIOTE3bI O
MTOTPEOHOCTSIX AJIS
MOBBIIICHUS
UHGOPMAITUOHHOM
Oe3omacHOCTH
JIeSITEITbHOCTH
OpraHM3aIluy B
COOTBETCTBHE C
perIaMeHToM;
- HaBBIKaMU TIOMCKa
(hopMyIMpOBaHUs U
odopmIteHUs
TpeOOBaHMI
UHGOPMAIUOHHOM
0e30IaCHOCTH B
Ou3Hec-
TpeOOBaHMSIX.

5.3. Onucanue nokazamenei u Kpumepuee ouenueanusil KOMnemenyuu na pasiniiovlx

manax ee d)opmupoeanuﬂ, onucanue WKal oyenueanun

JIeKIIMOHHbBIE 1
MPAKTUYECKUEC 3aHATHS TI0
TEMaM:

Tema 1.
JokyMeHT0000poT 1 (hOpMBI
€ro OpraHU3aIHH.

Tema 2.
Opranu3zanuoHHO-
pacropsIuTeNbHAs

Kox Otansl popMupoBaHus WHCcTpyMEHT, OLIEHUBAOLIHIA [TokazaTenb oneHUBaHUA
KOMIIETEH KOMIIETEeHIINU c(hOopMHPOBAHHOCTH KOMITETEHIINU
LU KOMIIETCHIUU*
YK-4 Oran GopMUpoBaHUs Hoknan/pedepar* A) IOTHOCTBIO
IK-5 3HAHWUEBOW OCHOBBI [IpakTrueckue 3aganus™ chopmupoBaHa - 5 0ajioB
KOMIIETeHIINH (3Tan TectupoBanne™ b) wactuuno
(bopMHUpOBaHUS 3ayer* chopmupoBana - 3-4 Oanna
COJIEpIKATENBHO- Ok3amen™ C) e copmupoBana- 2 u
TeopeTHyecKoro Oasmca MeHee 0aIoB
KOMTICTCHIINN )
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JIOKyMEHTalus
Tema 3.
[IpousBoacTBEHHO-
XO3SIMCTBEHHAS
JIOKYMEHTaLus

*XapakTepuCTHKH HHCTPYMEHTOB (CPeACTB), OLIEHUBAIOIINX C(POPMUPOBAHHOCTH KOMITETEHIHIA:

Pedepar — mpoayKT caMoCTOSTENBHOW pabOTHl CTYJEHTA, MPEACTABISAIONNN COOOH
KpaTKOE H3JI0)KEHHE B MMCHMEHHOM BHUJE IMOJIYYEHHBIX PE3yJIbTaTOB TEOPETUYECKOTO aHaIM3a
orpeneieHHOW HayyHOH (y4eOHO-MCCIeOBaTEeIbCKOM) TEeMbI, TIE€ aBTOP PACKPBIBAET CYTh
UCCIIeyeMOl MpoOIeMbl, TPUBOJUT Pa3IHMUHbIEe TOUKH 3PEHUs, a TAKKe COOCTBEHHBIE B3IJISIIbI
Ha Hee. B pedepare nomkHa OBITH pacKkpbiTa TEMa, CTPYKTypa AOJDKHA COOTBETCTBOBATH TEME U
OBITh OTpa’keHa B OIJIaBlieHUH, pazMep paboTsl — 10-15 cTp. mewaTHOro Tekcra (CIHCOK
JUTEpaTyphl W TPWIOKEHUS B 00BEM HE BXOJAAT), CHAOXKEHHOTO CHOCKAMHU M CIIMCKOM
MCIIOJIb30BAaHHOM TuTeparypbl. TekcToBas 4yacTh pabOThl COCTOUT U3 BBEJCHUS, OCHOBHOM YacTH
U 3aKiodyeHus. Bo BBeneHHH 00ydaromuiicss KpaTko 0OOCHOBBIBAET aKTyaJIbHOCTh M30paHHOM
TeMbl pedepaTa, pacKpbIBaeT IeNIb M 33J]a4H, KOTOPbIE OH COOMpAeTCs PElINTh B XOJI€ CBOETO
HEOOJIBIIIOTO UCCIICIOBaHMs. B OCHOBHOW dacTu (MOXeT cocTosaTh u3 2-3 maparpados)
MOJPOOHO PACKPBIBAETCS COJIEpP)KaHKE BOMPOCOB TEMbI. B 3akiltoueHUU JOJKHBI ObITh KPaTKO
c(hOopMyJIMPOBaHbI MIOJIyYEHHBIE PE3yJIbTAaThl UCCIEA0BAaHNUS, IPUBEIEHBI 0000IIAIONINE BBIBOIBI.
3aKioueHre MOXKET BKIIOYaTh MPEIJIOKEHUS aBTOpa, B TOM YHCIE U MO JallbHeHIIemy
M3YYEHUIO 3aMHTEpECOBaBIIEH ero npodiemel. B cnmcok nureparypbl 00ydaromuiics BKIIOYAET
TOJIBKO T€ W3JaHHs, KOTOPbIE OH HCIONB30Baj Mpu Hanucanuu pedepara (He menee 5-7). B
TEKCTE 00s3aTeNbHbBI CCHIJIKM Ha MCIIOJIIB30BAaHHYIO JINTEPATYPY, OOPMIIEHHBIE B COOTBETCTBHU
¢ 'OCTom. B mpunoxkenuu k pedepary MOTYT BBIHOCUTHCS TaONMUIbl, TpaduKH, CXEMbl U
JpyTue BCIIOMOTATENIbHBIE MaTepUaNbl, HA KOTOpPbIE HMMEIOTCS CCBUIKM B TEKCTe pedeparta.
Kputepun ouenku pedepara: 1) CteneHb pacKpbiTHs CYUIHOCTH BOIPOCA: a) COOTBETCTBUE
IaHa Teme pedepara; 0) COOTBETCTBHE COJICPKAHHMS TeME W IUIaHy pedepara; B) IMOITHOTA
NPOaHAJIM3UPOBAHHOTO MaTepuaja IO TeMe; yMeHue paboTaTb C OTEUECTBEHHBIMU U
3apyOeXHbIMU HAyYHBIMU HCCIICOBAHUSAMM, KPUTHUECKON JUTEpaTypoil, NEpUOAUKOMH,
CHCTEMaTU3UPOBAaTh U CTPYKTypUPOBaTh MaTepuall; I') 00OCHOBAHHOCTh CIIOCOOOB M METO/I0B
paboThl ¢ MaTepuaIoM, aJeKBaTHOE U MPaBOMEPHOE MCIOJIb30BaHNE METOJOB KilaccuuKaiuu,
CpaBHEHMs U Jp.; €) yMeHue 0000uarh, AenaTbh BBIBOJbI, COMNOCTABIATH Pa3JIMYHbIE TOYKU
3peHHs 0 OJIHOMY Bompocy (mpobieme). 2) OpUrnHaIbHOCTh TEKCTA: a) CAMOCTOATEILHOCTh B
[IOCTAaHOBKE MpoOseMbl, (HOpPMYyJTUpOBAaHME HOBOIO acHeKTa M3BECTHOH mpoOieMbl B
YCTAaHOBJICHUHM HOBBIX CBSI3€H (MEXKIPEAMETHBIX, BHYTPUIIPEIMETHBIX, UHTEIPAllMOHHBIX); O)
SBJICHHOCTh aBTOPCKOH MO3MIIMH, CaMOCTOSTENIBHOCTh OIIEHOK U CYXXICHMH; 1) CTHIIEBOE
€MHCTBO TEKCTa, €IMHCTBO >KaHPOBBIX uepT. 3) OOOCHOBAHHOCTH BBIOOpAa MCTOYHUKOB: a)
OLIEHKA HCIOJIb30BAHHON JIMTEpaTyphl: MPUBJIEUYEHBI JIU HanboJiee U3BECTHBIE PabOTHI MO0 TeMe
UCCIIEIOBaHMs (B T.Y. )KypHaJbHble MyOJIMKAIMHU MOCIEIHUX JET, MOCIEIHUE CTaTUCTUYECKUE
JaHHbIE, CBOJIKH, CIIpaBKU U T.1.). 4) CoOmroaeHue TpeOoBaHMi K 0pOpMIIEHHUIO: a) HACKOIBKO
BEpHO O(OPMIIEHBI CCHUIKM Ha HCIOJNb3YyEMYIO JINTEPATypy, CIHUCOK JHUTEpaTyphl. 0) OlEHKa
IPaMOTHOCTH M KYJbTypbl H3JIOXKeHHs (B T.4. opdorpapuueckoid, MTyHKTyallMOHHOM,
CTHUJIUCTUYECKOUN KYJbTYpHI), BIaJCHUE TEPMUHOJIOTHEN; B) cOOM0ieHne TpeOOBaHU K 00BEMY
pedepara.

Jlok1aa — IpOJIyKT CaMOCTOSITENbHON paboThl 00yyaromerocs, NpeAcTaBiIsomuil co0oi
nyOJMYHOE  BBICTYIJICHHME MO  MPEJICTaBICHHUIO IOJYYEHHBIX  PE3YyJbTaTOB  pPELICHUS
OTIpeNIelIEeHHOW  y4eOHO-TIPaKTHUECKOW, yueOHO-HUCCIIE0BATEIbCKOM MM  HAy4YHOH TEMBI.
Jlokiian — 3T0 HayyHOE COOOIEHUE Ha MPAKTUYECKOM 3aHSTHM, 3aCEaHUU HAYYHOrO KPYXKKa
Wi y4eOHO-TeopeTnueckoil KoHdepeHIH. KpuTepum omeHKM A0KJIAaAa: COOTBETCTBHE
Collep’KaHUsl  3asABJICHHOM  TeMe; aKTyaJbHOCTb, HOBH3HAa M  3HAYUMOCTb  TEMBI;
apryMEHTHPOBAHHOCTb, MOJIHOTA, CTPYKTYPHUPOBAHHOCTh M JIOTHYHOCTH U3JIOKEHMS; CBOOOIHOE
BJIaJICHHE MaTepuajoM: IMOCJIEe0BATEIbHOCTh, YMEHHE BECTU AMCKYCCHIO, IPaBMIIBHO OTBEYaTh
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Ha BOINPOCH; CaMOCTOSITEIIBHOCTb, CTEMEeHb OPHTHMHAIBLHOCTH TPEIJIOKECHHBIX PEIICHUH,
WUTIOCTPATHBHOCTH, OOOOIICHMWI W BBIBOJIOB; HAIMYUE COOCTBEHHOI'O OTHOIICHHS aBTOpa K
paccmaTpuBaeMoil mpoOJjieMe/TeMe (HACKOJIBKO TOYHO W apryMEHTHPOBAHO BBIPAXKEHO
OTHOIIIEHHE aBTOpa K TEME JIOKJIaJa); NpPEICTaBIICHHE Marepuaia: KayecTBO Npe3eHTalWH,
odopMIIeHHS; KYyJIbTypa pPEuYd, OpaTOPCKOE MacTEpCTBO (COOIIOJIEHHE HOPM JIMTEPATypHOTO
SI3BIKA, MPABUIIHBHOE TPOU3HOIICHUS CIIOB M ()pa3, ONTUMAIBHBIN TEMIT PeYd; YMEHHE MMPAaBUITHHO
paccTaBisTh aKICHTBHI, YMEHHE TOBOPUTH JOCTATOYHO TPOMKO, YETKO U YOEIUTEIHHO),
UCIIOJIb30BaHNe MPOo(ecCHOHATEHON TePMUHOIOTUU (OIICHKA TOTO, HACKOJBKO MOJIHO OTPaKEHBI
B BBICTYIUICHUH 0OydYaromierocs npodeccuoHaibHble TEPMUHBI B OOIIEKYJIbTYPHBIC TIOHSITHS 10
TeMe, a TaKXe HACKOJIbKO YBEPEHHO BBICTYMAIOIIUM MMHU BIIAJCET); BbIACPKAHHOCTh
periiaMeHra.

IIpakTHYeckoe 3alaHHMe — 5TO YACTUYHO PErIAMEHTHPOBAHHOE 3aJlaHue, HMEIOIee
AITOPUTMUYECKOE WJIM HECTAHJIAPTHOE pEIICHHE, I03BOJISIONICE JIMArHOCTHUPOBATH yMEHUS
WHTETPUPOBATH 3HAHUS PA3NIUYHBIX HAYYHBIX 00JacTed, apryMEHTHUPOBATh COOCTBEHHYIO TOUKY
3peHus, J0Ka3bIBaTh MPABHWIBHOCTh CBOEH MO3ULMU. MOXKET BBIIOIHATHCS B MHAMBUAYATHLHOM
MOPSIIKE WM TPYTIIONA 00ydaronuxcsl.

TecTupoBaHue — 3TO KOHTPOJILHOE MEPOTIPUATHE IO yUeOHOMY MaTepuaity, COCTOsIIee B
BBITIOJIHEHUH OOYYalOIIMMCS CHUCTEMbl CTaHIAPTHU3UPOBAHHBIX 3aJlaHUM, KOTOpas MO3BOJISET
ABTOMATU3UPOBATh MPOIEAYPY H3MEpPEHHs] YPOBHA 3HAHMW W YMEHUU 0Oydaromerocs.
TectupoBaHue BKIIOYAaeT B CeOs CIEOYIOIIME THIBI 3aJaHUW: 3aJaHUe C EAWHCTBCHHBIM
BBIOOPOM OTBETA U3 MPEIIOKCHHBIX BapHAHTOB, 3a/IaHUE Ha OIPECIICHHE BEPHBIX U HEBEPHBIX
CYX/ICHUH; 3aJjaHue C MHOXXECTBEHHBIM BBIOOpOM 0TBeTOB. KpuTepum omenku: or 90% no
100% mnpaBUIBbHO BBINOJHEHHBIX 3aJaHUd — o1iauuHo; OoT 70% no 89% mpaBWIBHO
BBITIOJIHEHHBIX 3aJlaHuil - xoporno; oT 50% 1o 69% mnpaBUIIBHO BBIMOJHEHHBIX 3aJlaHUM —
yaosierBoputenbHo; oT 0 g0 49 % 1npaBUIBbHO BBINOJIHEHHBIX 3aJaHU  — HE
YAOBIIETBOPUTEIHHO.

3ader, 3K3aMeH — KOHTPOJIbHBIE MEPONPHUATHSA, KOTOPBIE MPOBOIATCS MO Yy4eOHOM
JTUCITUTUIMHE B BHJE, MPEIYCMOTPECHHOM YYE€OHBIM TUIAHOM, 10 OKOHYAHWW HM3Y4YCHHS Kypca.
3aHsATHE ayIUTOPHOE, TMPOBOAUTCS B YCTHOW HIIM MHUCHbMEHHOW (QOpME C HCIOIb30BAHUEM
(OH/I0B OLIEHOYHBIX CPEJICTB MO YUEOHOU TUCIUIINHE.

5.4. Tunoevie KonmpobHble 3A0AHUA UNU UHbBIE MAMEPUATbL, HEOOXO00UMble 0N
OUEHKU 3HAaHUil, YMeHUll, HAGbIKOE u (U1u) onvima O0eameabHOCMU, XAPAKMEPU3VIOUWUX
IMansvl Gopmuposanus KOMREmMenyuil 6 npoyecce 0C60CHUs 00PA306aAMebHOI RPOZPAMMbL

Texymas arrecranus.

Tembl nok1a10B /pedeparTos.

1. JlokymMmeHTOOOOpOT U (POPMBI €T0 OPTaHU3ALNH.

2. VYuudukanys U CTaHJapTH3aIMs B AJIONPOU3BOICTBE.
3. OpraHu3aiMOHHO-PACHIOPSAUTENbHAS JOKYMEHTALIMSL.
4. lloaroroBka pacrnopsIUTENIbHBIX JOKYMEHTOB.

5. HHdopmanroHHO-CIIpaBOYHBIE JJOKYMEHTHI.

6. Oprasu3alMOHHO-IIPAaBOBBIE JOKYMEHTHI.

7. JlenoBoe MUCHMO.

8. JlokyMeHTanus 1o TpyJAOBbIM OTHOILIEHUSIM.

9. byxrantepckas u GUHAHCOBO-pacyeTHAs IOKYMEHTAIIHS.
10. JIOKyMEHTBHI 110 CHAOKEHHIO U COBITY.

TecrupoBanne mo y4yeOHoii aucnumImHe «OCHOBBI JOKYMEHTALMOHHOIO
odecrnieyeHus1 yIpaBJIeHUS»
Bomnpoc 1. N'ocynapcTBeHHas cucreMa JOKYMEHTAlMOHHOTO 00ecIieueHus yIpaBIeHHUs.
a) CAVHBIC ITpaBUJIa JOKYMCHTHUPOBAHHUA ynpaBnquecxoﬁ ACATCIIBHOCTH
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0) cucrema TOKYMEHTUPOBAHUS
B) METOAMYECKUE YKA3aHUS.

Bomnpoc 2. Yro takoe yHu(pUKaLUs JOKYMEHTOB?
a) cTaHJapTU3aLUs JOKYMEHTOB
0) ennHOOOpa3ue T0KYMEHTOB
B) KJ1accu(uKaIus TOKyMEHTOB.

Bomnpoc 3. Uto Takoe crangapTU3aius J0KyMEHTOB?
a) yHU(UKAIKS JOKYMEHTOB
0) ennHOOOpa3ue TOKYMEHTOB
B) o opMIIeHHE TOKYMEHTOB.

Bomnpoc 4. Homenkiarypa nen
a) CUCTeMaTH3aIlHsl TOKYMEHTOB
0) nmepeyeHb JOKYMEHTOB
B) CTPYKTypa JIeI.

Bompoc 5. JlokyMeHT0060pOT:
a) IOKyMEHT
0) IBUKEHHE TOKYMEHTOB
B) MpaBmiia 0(hOpMIICHUSI.

Bompoc 6. KonnuectBo pexBusutos 1o I'OCT P6.30-97
a) 30
6) 29
B) 28.

Bonpoc 7. ®opmynsip-odpaserr:
a) OnpeJIeIeHHbII Ha0op PEKBU3UTOB
0) CTpYKTypa JOKYMEHTOB
B) PEKBU3UTHI.

Bormpoc 8. Drarnbl craHoBiIeHHs Aen0npon3BocTBa B Poccuun
a) M0 NepapXU4YeCKOMY MPUHIUITY
0) 1Mo CTPYKTypaM BIIACTH
B) CICTEMHO.

Bonpoc 9. KoppekrypHsble 3Haku
a) 3HaKu IpenuHaHus
0) 3HAKU AJIS UCIIPABIICHUS TEKCTa
B) CHCTE€Ma 3HAKOB.

Bompoc 10. YaudunupoBanHas cucteMa JOKyMEHTAIIUH
a) cTaHJapTU3alNs JOKYMEHTOB
0) yHHpUKaLUs JOKYMEHTOB
B) CUCTeMa CTaHJApTU3ALUHN U YHU(DUKAITUN TOKYMEHTOB.

Bonpoc 11. JIokyMeHTBI KaApOBO# CITy>KObI
a) COCTaB KaJpOBOM JOKYMEHTAIIUH 110 €TUHBIM TPeOOBaAHUSIM
0) TpyioBasi KHIKKa
B) JINCTOK JINYHOTO y4eTa.



Bompoc 12. Haznauenne I'OCT P6.30-97
a) MPUMEHEHHE SIUHBIX MTPABHIT
0) cocTaB PEKBU3UTOB YIPABICHUECKUX JOKYMEHTOB
B) TpeOOBaHUsI K OOPMIICHUIO TOKYMEHTOB.

Bonpoc 13. IIpuka3s:
a) YIpaBIECHYECKUN TOKYMEHT
0) ynpaBlIeHYECKUH TOKYMEHT, N3/IJaBACMbIi PYKOBOJIUTEIIEM
B) JIOKYMEHT, U3/1aBaeMbIii KaJIpOBOM CITyKO0i.

Bormpoc 14. IIpoTtoko:n:
a) TOKYMEHT, (DMKCUPYIOIIHH 1eHCTBO
0) BHYTpEHHUH JTOKYMEHT
B) BHEIIHUN JOKYMEHT.

Bomnpoc 15. Pe3tome:
a) XapaKTepUCTHKA
0) onucaHue AesATEIbHOCTH
B) ompeienieHHas popma TIOKyMEHTA.

Bormpoc 16. Odopmienue gatsl 10KyMeHTa
a) upoBoOH
0) croBeCHBII
B) CJIOBECHO-ITU(pOBOIA.

Bonpoc 17. JlenoBasi KoppecnoHASHIIN
a) MpUKa3
0) mpoTOKOI
B) JI€JIOBbIE MHCHhMA.

Bompoc 18. PacniopsinutenbHbie JOKYMEHTHI
a) MpuKa3
0) MpoTOKOJI
B) JICJIOBOE ITHMCHMO.

Bormpoc 19. OpranuzaiionHble JOKYMEHTBI
a) IITaTHOE pacnucaHue
0) UHCTPYKLIUU
B) adepTa.

Bonpoc 20. /IBuxkeHne 10KyMEHTOB
a) TOKyMEHTO000pOT
0) BHEUIHUI TOKyMEHT
B) npasuiia 0(hOpMIICHUS.

Ilepeuens 6onpocoe 01 npomedncymouHou ammecmayuy Ha 3a4ere.
1. Ilpenmer u conep:kaHue OpraHu3aluy IPOU3BOJACTBA.
2. Tumsl npon3BOACTBA.
3. 3aKOHOMEpPHOCTH OpraHU3alMH POU3BOACTBA HA IPEAIPUITHH.
4. llonarue 00 opraHu3ali MaTepHalIbHBIX TOTOKOB Ha MPEANPUATHH.
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9.

10.
11.
12.

[TpenmpusiTie KaKk OpraHu3allMOHHAs CHCTEMA.

®opMbl OpraHU3aNN MaTePUATIbHBIX TIOTOKOB B MPOU3BO/ICTBE.

[Ipouecc opranuzanuu Mpou3BOJICTBA.

MeTtoapl MaTepruatbHOTO 00eCIIeYeHus POU3BO/ICTBA.

OpranuzairoHHO-IIPaBOBbIE POPMBI KOMMEPUECKUX OpPTaHU3aALNM.

[TonsiTre 06 ynpaBIeHUHN Ka4eCTBOM.

JlesiTenbHOCTD NPEANPUATHS. Y IpaBICHUE TPEITPUITHEM.

N3yuenne mnotpebHOCTE M (popMupOBaHHWE IUIaHA NPOU3BOJCTBA MU PpeaTU3ALNH

MIPOTYKIIUH.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Copneprxanue U 3a1a4y IOATOTOBKH IIPOU3BOCTBA.

ObecneueHne MPOU3BOACTBA MATEPUATIBHBIMU PECYPCAMH.

IInanupoBanue nokasarenaei IPOU3BOACTBA HOBBIX U3IEIUH.

OpranuzanroHHbIE PE3EPBI Pa3BUTHS IPOU3BOJICTBA.

CopepxaHue 1 3a1a4uM IJIaHUPOBAHUS MOATOTOBKH IPOU3BO/ICTBA.

Copneprkanue 1 3a1a4 OpraHU3aLUU TEXHUYECKOT'0 00CITyKUBAaHHI TPOU3BO/ICTBA.
[IporpaMMHO-LIEIEBOE IIIAHUPOBAHUE ITOATOTOBKH IIPOU3BOJICTBA.

3aa4y U OpraHu3alMOHHO-IIPOM3BOACTBEHHAS CTPYKTYPa PEMOHTHOI'O XO35MCTBa.
CereBoe MIaHUPOBAHKE TOATOTOBKU IIPOU3BOJCTBA.

N3yuenune notpebHOCTEH M (opMUpOBaHHME IUIaHA NPOU3BOJACTBA U peaTU3ALUU

MPOAYKIHH.

Ilepeuenv 6onpocos 0ns 3a0anutl 05 NPOMEHCYMOUHOU ammecmayuy Ha IK3aMeHe.

1.

e o

9.

10.
11.
12.

[Tpenmer u copepxaHue OpraHu3aluu IPOU3BOICTBA.

Tunel npon3BoaCTBA.

3aKOHOMEPHOCTH OpPraHU3aliy IPOU3BOJCTBA HA IPEAIPUATHH.
IToustre 00 oprann3alivii MaTCpraJIbHBIX IIOTOKOB HA MPCAIIPHUATHUHA.
[TpenmpusTiie Kak OpraHU3allMOHHAs CUCTEMA.

CDOpMI)I OopraHu3alv MaTCpUaJIbHBIX ITIOTOKOB B ITPOU3BOACTBC.
IIpouecc opranu3anuy NpoOU3BOACTBA.

MeTto/1b1 MaTepHANBLHOTO OOECTIEYeHUS IPOM3BOCTBA.
OpraHu3anroHHO-TIPaBoOBbIe (HOPMbI KOMMEPUYECKUX OpraHU3alui.
[TonsiTre 00 ynpaBieHUN KaueCTBOM.

JleATenpHOCTD IPEapUATU. Y IIPaBICHUE MPEIITPUATUEM.
N3ydyenne norpeOHOCcTe M (OPMUPOBAHME IJIaHA MPOU3BOJCTBA U pealld3alvu

MPOIYKIIHH.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Coneprkanuie 1 3a7a4u MOATOTOBKH MMPOU3BO/ICTBA.

ObecnieueHne MPOU3BOACTBA MaTepUATHHBIMU PECYPCAMHU.

[ImannpoBaHue moka3aresiei NpoOU3BOJCTBA HOBBIX U3ETUN.

OpraHu3aliOHHbIE pe3€pPBbl PA3BUTHS POU3BOJICTBA.

ConepmaHI/Ie " 3a1a4Yn HHaHI/IpOBaHI/IH IIOATOTOBKH HpOI/ISBOI[CTBa.

CopepxaHue U 33J1Ja4 OpraHU3aIUU TEXHUIECKOTO 00CTYKUBAHUS TIPOU3BOCTBA.
[TporpammHO-11€7€BOE NTAHUPOBAHUE MTOJATOTOBKH MPOU3BOCTBA.

3ajaun U OpraHU3alMOHHO-ITPOU3BOACTBEHHASI CTPYKTYpa PEMOHTHOTO X035 CTBa.
CereBoe MIIaHUPOBaHUE MOATOTOBKH MPOU3BOJICTBA.

Wzydyenne morpeOHOCTEl W (OpMUpOBAaHME IUIaHA MPOU3BOJCTBA U peallU3aINH

MPOAYKIIHH.

23.
24.
25.
26.

MeTto/1bI aHaIM3a COCTOSIHUS MOATOTOBKH MPOU3BOJICTBA.

Ob6ecnieueHne NpoU3BOACTBA MaTepUaIbHBIMU PECYPCAMHU.

[TpumeHenne GyHKIMOHATBHO-CTOMMOCTHOTO aHAIN3a MTOJITOTOBKH MTPOU3BOJICTBA.
PazpaboTka IulaHA  COBEPLICHCTBOBAHMS ~ OpraHU3alMM  IPOM3BOJACTBA  Ha

HPENPUATHH.

27.

Hay4unble TpUHIUITBI OPraHU3alMy IPOLIECCOB MPOU3BO/ICTBA.
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28. CoxnepkaHue U METOIbl OPTAHU3ALMOHHOTO MTPOEKTUPOBAHUA.

29. Opranu3aius Ipou3BOJACTBEHHBIX IIPOLIECCOB B IPOCTPAHCTBE.

30. Ilonartue 00 opraHu3alMM MaTepUalbHBIX MOTOKOB Ha mnpennpusatur. dakropsl
3¢ (HEeKTUBHOCTH OpPTraHU3alliy IPOU3BOJICTBA.

31. Opranusanus IpoU3BOJICTBEHHBIX IIPOLIECCOB BO BPEMEHH.

32. OpraHu3alMOHHbIE PE3EPBBI Pa3BUTHUS IPOU3BOICTBA.

33. CopeprkaHue U 3ajjauyl IJIAHUPOBAHUS OATOTOBKU IPOU3BO/ICTBA.

34. OpraHu3alMOHHBIE PE3EPBBI Pa3BUTHUS IPOU3BOJICTBA.

35. Ilpeamer u copeprkaHue opraHu3alyy NPOU3BOJICTBA.

36. Tumnsl npousBoACTBA.

37. IlporpamMMHO-LieN€BO€E IIJIAHUPOBAHUE ITOATOTOBKH IIPOU3BOCTBA.

38. IlmanupoBaHue MaTepUaIbHOrO OOecreueHuss MpousBojcTBA. DopMHUpOBaHUE
3aI1acoB Ha MPeIIPUATHH.

39. 3aKOHOMEpPHOCTH OpraHU3aLH IPOU3BOICTBA HA IPEAIPUITHH.

40. Cognep:xaHue M 3aja4i TEXHUYECKOTO 00CITy>)KUBaHUS IPOU3BO/ICTBA.

41. Ilpouecc opranu3anuu IpoOU3BOICTBA.

42. Copaep:xaHue U 3aa4d OpraHu3alMyi TEXHUUECKOro 00CIy>KMUBaHUs IIPOU3BO/ICTBA.

5.5. Memoouueckue mamepuanwvi, onpeoensaouiue npoyeoypvl OUEHUEAHUA 3HAHUI,
YMeHUl, HAaGblKoé u (unu) onvima OeAmenNbHOCmuU, XaAPAKMEPUIYIOWUX IMansvl
dopmuposanua komnemenyuil

OTBeThl OO0ydYaromerocs Ha 3a4eTe OIECHUBAIOTCS IEJarorH4ecKuM pPaOOTHUKOM IIO
BapUaHTY 3a4TE€HO/HE3aYTEHO.

«3aureHo» — oOywaromuiics TrayOOKO M IPOYHO OCBOMJI IPOrpPaMMHBIM MaTepuail,
MCYEPIBIBAIOILE, IIOCIEN0BATENIBHO, IPAMOTHO U JIOTMYECKH CTPOMHO €ro M3jaraer, TECHO
yBSA3bIBAET C 3a7adyaMu U OyJylied JesTelbHOCTbIO, HE 3aTpyJHSAETCS C OTBETOM Ipu
BUJOM3MEHEHNUHN 3aJ[aHus, CBOOOJHO CIIPaBIIAETCS C 3aJjayaMU M MPAKTHUYECKUMH 3aJaHMSIMHU,
MPAaBUJIBHO OOOCHOBBIBAET MPHUHSTHIE PELIEHUS, YMEET CAMOCTOATENbHO 0000IIaTh U U3j1araTh
MaTepHal, He JI0IycKasi OUIHO0K;

«He3aureno» - oOyuaronuiicss He 3HaeT 3HaYUTEIbHON YacTH MPOrpaMMHOr0 MaTepHaia,
JIOMyCKAeT CYLIECTBEHHBIE OIIMOKH, ¢ OOJBIIMMH 3aTPyIHEHHSIMU BBIMOIHIET MPAKTUYECKHUE
3a/1aHMS, 3a7a4H.

OTBeThl 00y4JaroLIerocs Ha IK3aMeHe OILICHUBAIOTCS MeJarorn4eckuM pabOTHUKOM I10 5-
OayIbHOM HIKaJIE.

Kpumepuu oyenxu omseema na 6onpocwi meopemuueckoeo 010Ka:

«5»  — oOyuaromuiics riayOOKO W TNPOYHO OCBOWJI HPOTPaMMHBIA MaTepua,
MCYEPIBIBAIOIE, IIOCIEN0BAaTENBHO, TPAMOTHO U JIOTMYECKH CTPOMHO €ro M3jaraer, TECHO
yBSA3BIBAET C 3aJadyaMu U Oyaylied JesTeNbHOCThIO, HE 3aTpyJHSETCSs C OTBETOM Ipu
BUJOM3MEHEHNUHU 3aJ[aHus, CBOOOJHO CIIPABIIAETCS C 3aJjayaMd M MPAKTHUYECKUMM 3aJaHMSIMHU,
MPAaBUJIBHO OOOCHOBBIBAET MPHUHSTHIE PELIEHUS, YMEET CAMOCTOATENbHO 0000IIaTh U U3j1araTh
MaTepHal, He JI0MycKas OUIHO0K;

«4» - oOyuarouuiicss TBepAO 3HAeT NMPOrpaMMHBIN MaTepHall, TPaMOTHO U MO CYIIECTBY
M3JIaraeT €ro, He JIOMYCKas CyIIeCTBEHHBIX HETOUYHOCTEN B OTBETE HA BOIPOC, MOKET ITPABUIIBHO
MPUMEHSTh TEOPETUYECKUE MOIOKEHHS U BIaIeeT HEOOXOAUMBIMU YMEHHUSIMU U HaBbIKaMU TPH
BBITNIOJTHEHUH NTPAKTUYECKUX 3aJaHUI;

«3» - oOydJaronuiicss OCBOMJI OCHOBHOW MaTepuai, HO HE 3HAeT OTACTbHBIX JeTajeH,
JIONyCKaeT  HETOYHOCTH,  HEAOCTaTOYHO  TNpaBWIbHbIE  (OPMYJIHMPOBKH,  HapyllaeTr
MOCIIE0BATEIbHOCTh B M3JI0KEHUH MPOTPAMMHOIO MaTepuaia W UCHBITHIBACT 3aTPyJIHEHUS B
BBITNIOJTHEHUH NTPAKTUYECKUX 33 JaHUI;

«2» - oOyuarouuiicss He 3HaeT 3HAYMTENbHOM YacTH NPOrpaMMHOr0O Marepuaina,
JIOMTYCKAeT CYIIECTBEHHBIE OIIMOKH, ¢ OOJBIIMMH 3aTPyIHEHHUSMU BBINOIHIET MPAKTUYECKHUE
3a/1aHHUs, 3a1a4N.
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Kpumepuu OYEHKU npaKkmu4ecKkozo 3a0aHUA:

«S» — 3a1aHUC BBITIOJTHCHO BCPHO, JAHBI SICHBIC aHAJIUTUYCCKHUC BBIBOAbI K PCHICHUIO
3aJlavuy, IOAKPCIVICHHBIC Teopneﬁ;

«4y — 3a1aHUC BBIIMOJIHCHO BCPHO, OTMCYACTCA XOPOUICC pPAa3BUTHC apryMeHTa, OJHAKO
OTMCYCHBI IIOI'PCITHOCTHU B OTBETE, CKOPPEKTUPOBAHHLIC ITPH CO6€C€,Z[OBaHI/II/I;

«3» — 3aJaHuC BBIIIOJHCHO C MaTCMaTU4YCCKUMU OH_II/I6K3.MI/I, OTCYTCTBYIOT JIOTUYCCKUC
BBIBOJIbI U 3aKJIFOYCHUS K PCHICHUIO,

«2» — 3aIaHUC HC BBIIIOJIHCHO, MPCACTABJICHHBIC PaCHYCThl MPOBCIACHBI C OH_II/I6KaMI/I,
CACIaHbl HCBECPHBIC BBHIBOJKLI 110 PCIICHHUIO 3aa4u.

6. IlepeyeHb OCHOBHOW W JONMOJHHUTEJIbHON Y4eOHOH JIUTEPaTyphbl JJIsi OCBOEHMS
YueOHOM TUCUMILINHBI

6.1. Ocnosnasn r1umepamypa.

1. I'punbepr, A. C. JlokymeHTanmoHHOe oOecrieueHue ympasieHus : yueOHuk / A. C.
I'punbepr, H. H. T'op6aués, O. A. Myxamermnna. — Mocksa : fOnutu-/lana, 2017. — 392 c. :
tabn., rpad., wum., cxempl — Pexxum  pmocryma: mo  moammcke. —  URL:
https://biblioclub.ru/index.php?page=book&id=684757

6.2. /lononnumenvnan 1umepamypa

1. Kysuenos, U. H. [lenonpousBoactso : yueOHoe nocobue : [16+] / U. H. Ky3nenos. —
14-e uzn. — Mocksa : [lamkoB u K°, 2025. — 406 c. — Pexxum pocryna: mo noxanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=720252

7. IlepeyeHb  pecypcoB  HH(POPMALMOHHO-TEJICEKOMMYHUKALUMOHHOH  CeTH
«HTepHeT», coBpeMeHHbIe TNpodeccHOHAIbHBbIE 0a3bl JAaHHBIX W HMH(OPMALHOHHBbIE
CHCTEMbI, He00X0AUMBbIE /1JI51 OCBOCHHUS Y4eOHOM U CHUIIITHHBI

http://minobrnauki.gov.ru — caiit Muno6puayku P®
http://biblioclub.ru -OBC YHuBepcurerckas 6udimorexa
https://ro-edu.ru/ — Meauanopran «Poccuiickoe oOpa3zoBaHue»
http://www.prlib.ru — Ilpe3unenrtckast Oubnrorexa
http://www.rusneb.ru — HaninonanbHas 351eKTpoHHast OM0aroTeKa
6. http://lib.icone.ru - OnexkrponHo-OubnMoreunas cucreMa AHO BO «MucTutyT
HEMPEPHIBHOIO 00pa30BaHUs»
7. http://elibrary.rsl.ru/ — caitt Poccuiickoit rocynapcTBeHHOM OuOmmoTeku (pasien
«OnexkTpoHHast 6MOIMOTEKA)
8. http://elibrary.ru — HayuHas snexTponHas ounbnuoreka «Elibrary»

DA WD =

8. Meroanyeckne ykKa3aHusi s O0y4YAOIIMXCS 10 OCBOCHHIO Y4eOHOI
AUCHUITIIMHBI

OcBoenne oOydaromuMmcsi y4eOHON IuCHUIUIMHBL «OCHOBBI TOKYMEHTALIMOHHOIO
o0ecrieyeHusl yNpaBJICHUsD» IIPEAINONAracT MW3y4YEHHE MAaTepHalloB JUCLUIUIMHBI Ha
ayJIMTOPHBIX 3aHATUAX U B XOJI€ CAMOCTOSITENIbHON paboThl. AyAUTOPHbBIE 3aHATUS MPOXOIAT B
dopme nekuuii 1 mpakTuyeckux 3aHaTuil. CamocrodTenbHas paboTa BKIIOYAET pa3HOOOpa3HbII
KOMIUIEKC BHI0B U ()OpM pabOThI 00YUaAIOIINXCS.

JUist yCIemHoro oCBOeHusl y4yeOHOM JUCHUIUIMHBL U JOCTHXKEHHS TIOCTABICHHBIX Iesei
HEOOXOJUMO BHUMATEIIbHO O3HAKOMHUTBLCS HacTosAlled pabouell mporpammbl  y4ueOHOM
JUCLUIUINHEL. Ee MOXeT npeacTaBUTh NPEnoiaBaTeilb Ha BBOJHOM JIEKIIUU WIH CAMOCTOSTEIBHO
oOyyaronuiics UCroap3yeT nHpopmaruio Ha opunnansHoM MuaTepHeT-caiite MaCcTHTYTA.
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http://biblioclub.ru/

Crnenyer oOpaTUTh BHUMaHUE Ha CIMCOK OCHOBHOM M JIONOJHUTEIIBHOW JINTEPATyphl, Ha
npeularaéMble  IpernojiaBaTesieM pecypchbl HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH —CeTH
WNutepHer. OTa nHbopManus Heo0XoauMa Ui CaMOCTOATENIbHOW paboThl 00yUaroIerocs.

[Tpu mOATrOTOBKE K ayJUTOPHBIM 3aHATUAM HEOOXOAMMO MOMHUTH OCOOEHHOCTH KaXI0i
(bopMBl €ro MpoBeACHUs.

lloo2omoska Kk y4eOHOMY 3aHAMUIO NeKYUOHHO20 MUNd 3aKI09aeTCs B CIETYIOIIEM.

C umenpro obecniedyeHus] YCHEIIHOro OOydeHHUs OOy4aroIIMICs IOJIKEH IOTOBUTHCSA K
JIeKIMH, TMOCKOJBbKY OHa SBJISIETCS BaKHEWIIeW (GopMoil opraHmsanuu y4deOHOTro Iporiecca,
IIOCKOJIBKY:

- 3HAKOMMT C HOBBIM YUEOHBIM MaTepHalloM;

— pa3bsICHSACT Y4eOHBIC 3JIECMEHTHI, TPYIHBIC /IJIS1 IOHUMAaHUS;

— CUCTEMATU3UPYET YUeOHBIN MaTepual;

— OpUEHTHUPYET B Y4eOHOM mporiecce.

C 3TOi1 enpIo:

- BHUMATEJIbHO IPOYUTANTE MaTepHall IPEIbLIyIIEH JIEKIHH;

- 03HAKOMBTECh C Y4E€OHBIM MAaTEpUalIOM IO y4eOHHUKY M Y4eOHBIM HOCOOHUSM C
TEMOW NPOYUTAHHOM JICKIIHH;

- BHECUTE JIONOJHEHUS K MOJYyYEHHBIM paHee 3HaHUSM I10 TEME JIEKLUU Ha MOJISIX
JIEKIIMOHHOM TETPAJIH;

- 3alMIIUTE BO3MOXKHBIE BOIPOCHI, KOTOPBIE BBl 3aJaJUTE JEKTOPY Ha JIEKIUH IO
MaTepualy U3y4eHHOH JIEKIINH;

- [I0CTapaiTech ysICHUTh MECTO U3y4aeMOU TEMBI B CBOEH MOATOTOBKE;

- y3HaiiTe TeMy npeicTosel IeKIuu (110 TeMaTHYECKOMY IIaHy, 0 HHPOpMaLuu
JIEKTOpA) U 3alMIIuTe UH(POpMaIHI0, KOTOPOIl Bbl Bia/IeeTe 110 JAHHOMY BOIIPOCY

Ilooecomoska k npakmuieckomy 3aHamuio

[Ipu noxaroroBke u paboTe BO BpeMs IMPOBENEHUS NPAKTUUECKUX 3aHITHH Cleqyer
0o0paTuTh BHUMaHUE Ha CIIEAYIOIIME MOMEHTHI: Ha MPOLECC MpeIBapUTEIbHOM MOATOTOBKH, Ha
paboTy BO BpeMs 3aHATUS, 00pabOTKYy MOJIYYEHHBIX PEe3yJbTaTOB, MCIPABICHHUE IMOJYYEHHBIX
3aMEYaHui.

IIpedsapumenvras no020moeka K NPAKMUYECKOMY 3aHAMUIO 3aKII0YAeTCd B U3Y4YEHUH
TEOPETUYECKOr0 MaTepHaja B OTBEJCHHOE JUIsl CAMOCTOSITEIbHON pabOThl BpeMsl, 03HAKOMJICHHE
C UHCTPYKTUBHBIMU MaTepHajlaMU C IIeJIbI0 OCO3HAHUS 33/1a4 NMPAKTUYECKOTO 3aHATHUS, TEXHUKHU
6€30I1aCHOCTH ITpU paboTe B ayAUTOPHH.

Paboma 6o epemsa nposedenuss npakmuuecko2o 3aHAmMuUs BKIIOYAET HECKOJIbKO
MOMEHTOB:

— KOHCYJIBTUPOBAHHE CTYJEHTOB IMPENOAABATEIMU C LEIbI0  IPEAOCTaBICHUS
ucuepneiBaromeid  MHGopManuy, HEOOXOAUMOW Uil  CaMOCTOSTEIbHOIO  BBIIOJHEHUS
IPEeUIOKEHHBIX MTPEeroiaBaTeNieM 3a/1a4, 03HAKOMJIEHUE ¢ IPAaBUJIAMU TEXHUKHU 0€3011aCHOCTH;

— CaMOCTOSITENIbHOE  BBIMOJIHEHUE 3aJlaHuil  coriacHo 0003HaueHHOW — y4yeOHoOMH
IIPOrpaMMON TEMATHKHU.

Obpabomxka, 0600wenue TOTYYCHHBIX PpE3yJbTAaTOB IPOBOJAUTHCA OOYYarOIIUMUCS
CaMOCTOSITENIbHO WJIM IO/ PYKOBOJCTBOM IpemnojaBaTesis (B 3aBUCUMOCTH OT CTENEHU
CJIO)KHOCTH TIOCTaBJIEHHBIX 3ajad). [loAroroBneHHas K cjaye Ha KOHTPOJb M OIEHKY pabora
caaercsa mpenogaBaTento. dopmMa OTYETHOCTH MOXKET OBbITh MHUChbMEHHAs, YCTHas WIH JBE
OJIHOBPEMEHHO.

CamocrosiTeibHAsA padoTa.

Jns Gosiee yrimyONEHHOrO HW3y4YeHHs] TEMbl 3aJaHusl IS CaMOCTOSITEIbHOM paboThI
PEKOMEHIyeTCsl BBIMONHATh MHapajulebHO C H3ydyeHHeM JaHHOW Tembl. [lpu BhImonHeHUU
3a/laHuil 110 BO3MOXKHOCTM MHCIIOJIb3YWTE HAIVSIIHOE IMIPEACTaBIeHHE MaTepuana. boiee
nosipoOHasi MH(OpMalMsg O CaMOCTOSITENbHOM padoTe MpelacTaBieHa B pasfenax «YueOHo-
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METOAMYECKOE OOECIEeUeHHE CaMOCTOSATENIbHOW padoThl IO  JUCLUIUIMHE
«MeToanueckue ykazaHusi K CaMOCTOSITEIbHON paboTe Mo JUCHUIUIUHE (MOJLYITION).

Iloocomoska k 3auemy, K3ameHy.

K 3advery u »5K3aMeHy HEOOXOAMMO TOTOBHUTCS LEJICHANPABICHHO, PETYISPHO,
CHCTEMaTHUYECKH U C MEPBBIX JHEH 00yueHUs 110 JaHHON JTUCLMITIMHE.

[Ipu moAroTOBKE K 3a4ETy U AK3aMEHY 00paTUTE BHUMAaHUE Ha MPAKTUYECKUE 3aJaHUsI Ha
OCHOBE TEOPETUYECKOI'0 MaTepHaa.

IIpy moaroToBke K OTBETY Ha BOIPOCHI 3au€Ta M IK3aMEHA 10 TEOPETUUYECKON 4YacTu
y4eOHOH JMCUMIUIMHBI BBIJCIUTE B BONPOCE IJIaBHOE, CYIIECTBEHHOE (TOHATHS, MPU3HAKH,
KJIaccu(UKALUK U TIP. ), IPUBEIUTE IPUMEPHI, HILTFOCTPUPYIOIIUE TEOPETHUECKUE MTOTOKEHHSL.

ITocne mpemoKEeHHBIX yKa3aHUR y oOydaromuxcs AOIKHO CHOPMHPOBATHCS YETKOE
npezcTaBieHne 00 o0beMe U XapakTepe 3HaHUM M YMEHH, KOTOPBIMU Ha/I0 OyZIeT OBIaAEeTh 110
JUCLUIUIMHE.

(MoTyITIO ),

9. lIporpamMmMHoe o0ecnieyeHHe HH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHI

9.1. Hugpopmayuonnsvie mexnonozuu
1. [IepcoHanbHbIE KOMIIBIOTEPHI;
2. JlocTyn K HHTEpHET

3. [IpoexTop.

4. CucremaVOTUM.

9.2. Ilpozpammnoe odecneuenue
1. Windows 7

2. LibreOffice Writer,

3. LibreOffice Calc,

4. LibreOffice Impress

9.3. Hughopmayuonnsvie cnpagounvie cucmemol
1.  CnopaBouHo-mpaBoBasi cucreMa IO 3akoHonaTenbcTBY Poccuiickoit denepannu

I"apanT - http://www.garant.ru/

2. Cnopasoynas npaBoBas cucrema Koncynpsrantlimtoc - http://www.consultant.ru/

10. IlepeyeHb MaTepHaIbHO -TEXHHMYECKOro o0ecrevyeHHs, HeOOXOAUMOIO sl

peaju3anyu NPOrpaMMbl N0 y4eOHOH JUCIUIJIMHE

HaumeHoBaHue momMeleHu 11
NPOBEACHUS BCEX BHIOB y4eOHOM

e TeIbHOCTH, NPEIyCMOTPEHHOH Y4eOHbIM
IUIAHOM, B TOM YHCJIe IOMelleHust sl
CaMOCTOSITE/IbHOI PadoThI, ¢ YKa3aHUEM
nepevyHsi 0CHOBHOI0 000pyA0BaHUSA, Y4eOHO-
HATJISIAHBIX TOCOOMH M MCII0JIb3YeMOro
NPOrpaMMHOI0 obecrne4eHus

Anpec (MeCTONMOI0KEeHHUE) MOMeLeHH i
JJIS1 IPOBE/ICHUS BCeX BUAOB y4eOHOi
AeSITeIbHOCTH, MPEAyCMOTPEHHOMI
y4eOHBIM ILUIAaHOM (B ciIy4ae
peanu3anum 00pa3oBaTebHON
NporpamMmsl B cereBoi ¢popme
AOMOJTHUTEIBHO YKa3bIBAETCS
HAMMEHOBaHUE OPraHU3alNH, C
KOTOPOH 3aKJII04Y€H J0r0BOp)

YueOnas aynuropusi NeS
Ocnamenue:

Cryn ¢ mronutpoM — 48 mr.

Croun npenonaBaTens — | mt.
Cryn npenogasatens — 1 wr.
OkpaH 607b110r0 pazmepa— 1 mir.

115114, r. MockBa, BH.TEp.T.
MYHULUNIAIBHBIN OKPYT J[aHWIIOBCKUH,
Ha0. [lepOeneBckas, a. 11, atax Ne 1,
HEXHUIIOe TIOMeIleHne, Tomaapo 479.2
M2 (4acTh HEKHUJIOTO TTIOMEIIICHHSI )
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MenoBas qocka — 1 mir.
HoytOyk - 1 miT.
ITpoexrop INFocus -1 mrt.

IHomemnenue 11 CaMOCTOATEIbHOM PadoOTHI 115114, r. MockBa, BH.TEp.T.
OcHamenue: MYHULIMTAIBHBIA OKpYT JlaHMIIOBCKHIA,
Ctyin ¢ monuTpoM — 25 mr. Ha0. [lepOenenckas, a. 11, atax Ne 1,
Croun npenonasatens — 1 mirt., HEXXHJIOE TIOMEIIeHNE, ITomanasi 479.2
Cryn npenogaBarens — 1 mr. M2 (4acThb HEKUJIOTO TTOMEILICHHUS )

[TepcoHanbHBIN KOMITBIOTED € TIepudepuei, ¢
BO3MO>KHOCTBIO ITOJIKJIFOUEHUS K CETH
«HTepHeT» U obecrieueHneM JA0CTyIa B
AIIEKTPOHHYIO UHPOPMALIMOHHO-
oOpa3zoBatenbHyto cpeny Opranuzanuu. — 1 mr.
M®YVY - 1 mr.

11. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

[Ipu peanuzanuu yueOHOM AUCHUIIMHBI «OCHOBBI JOKYMEHTALHOHHOIO o0ecrievyeHus!
yHpaBJIeHUs» [PUMEHSIOTCS pa3iMyHble 00pa3oBaTeIbHbIE TEXHOJOIMH, O0eCleYMBaIOLINE
pa3BUTHE y OOY4YaIOIIMXCSI HaBBIKOB KOMAHJHOM pabOThI, MEXIMYHOCTHOM KOMMYHMKAIUH,
IOPUHATHS DPELICHUH, JIMACPCKUX KauecTB (BKIIOYAs HPOBEAECHUE HWHTEPAKTUBHBIX JICKIHM,
IPYHIOBBIX TUCKYCCHH, aHAIN3 CUTyallMil © UMUTAIL[MOHHBIX MOJIEEH).

OcBoenne yueOHOW auCHUIUIMHBI «OCHOBBI [JOKYMEHTALIHOHHOIO obecreyeHus
yIpaBJieHUs» [peAycCMaTpUBaeT MHCIIOJIb30BAaHUE B Y4YEOHOM IIPOLECCE AaKTUBHBIX U
MHTEPaKTUBHBIX (OPM MPOBEICHHs YUEOHBIX 3aHATUI B BUJE JUCKYCCHM, pa30opa KOHKPETHBIX
CUTyalluli W TPaKTUYECKHX 3a7ad B COUYETAHUM C BHEAYJAUTOPHOM paboTOl C IeJbIo
(bopMHpOBaHUs U pa3BUTH MPO(HECCHOHAIBHBIX HABBIKOB 00YUaIOIIUXCS.
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