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Ionosxkennem 06 21eKTPOHHO- ﬁuunm’req}rou cncre_me (Z—)BC) ABTOHOMHOH

HEKOMMEDPYECKON OPranu3auHu BICIIEro oﬁpasoaamm «MHCTUTYT HenpepbIBHOTO

oOpa3zoBaHusn»

1. O6mme monoxkeHns

I.1. Hacrosmee IlonoskeHne paspaBoTaHo B COOTBETCTRHH C JIEHCTBYIOUIHM
3aKOHOmaTenbCTBOM  Poccuiickoit  Denepanun, HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMH
IIpesunenTa u lNpasurensctsa PD, ocHOBaMH 3axoHomarenscTBa Poccuiickoit @enepaimu o
KyJTeType, Ha ocHOBe DefepanbHoro 3akoHa «O6 obpasosanuu B Poccuiickoil Denepanuny
oT 29 nexabps 2012 r. No273-@3, «O 6ubmoreurom aeney» ot 29 mexadps 1994 r. Ne78-D3,
«O6 undopmaumu, uHbDOpMaTH3aLMKE W 3amHTe na(OpMaimmy ot 27.07.2006 Nel49-@3,
YcTaBom ABTOHOMHOM HeKOMMepUecKoit OpraHM3aluy BBICIIETO 00pasoBanus «HCTHUTYT
HEMPEPLIBHOTO 00pa30BaHUL), NMPHKA3AMH W HHBIMH HOPMATHBHBEIMH ITIPABOBBIMM aKTaMH
HHCTHTYTA.

1.2. OnexTponHO-6ubIMOTEUHAS CHCTEMa (3BC) — 370 COBOKYMHOCTE HCIONB3YEMBIX
B 00pa3soBaTe/IBHOM TIPOLECCE ITEKTPOHHBIX NOKYMEHTOB, 0a3 JaHHBIX, 00BEIHHEHHELIX 110
TCMAaTHYCCKHM M LENEBBIM NpH3HAKAM, CHa0KEHHAs MONONHHTEIEHEIMM CepBHCaMH,
O0JIEryaroNuMy MOHCK J0KYMEHTOB, paboTy ¢ HHMH W COOTBETCTBYIONIAS TPEGOBAHHIM
DefepanbHEIX  TOCYIapCTBEHHBIX 00pa3oBaTENLHEIX  CTaHIAPTOB (PI'OC) u yuebHEIM
00pa30BaTENBHEIM ITPOrPAMMaM.

1.3. OBC obecrieunBaeT BOIMOKHOCTE OCYINECTBICHH WHAMBHIYAIBHOTO JOCTYIIA
0JIb30BATENCH K M3NAHHAM 10 y4eOHBIM AHCIMITTHHAM (Momynsam) (6e3 orpaHUHYEHHS KaKOii-
MO0  OTIAENBHON IPEIMETHOH O6TACTBIO HITH  HECKOTHKHMI CTICLHAITM3HPOBAHHBIMH
obnactamu).

1.4. OBC dopmupyercs Ha ocHOBaHHH NPSIMBIX JIMIICH3WOHHBIX COTJAIEHHH C
ABTOPaMH BHYTPHBY30BCKHX M3[JaHHH, OTOBOPOB ¢ BHEIIHUMH [EpyKATETAMH BIIEKTPOHHBIX
JOKYMEHTOB Ha UX HCITO/Ib30BaHHE,

1.5. 3BC obecneunsaer ONepaTHBHOE HWHOOPMALHMOHHOE W GHOGIHOTEYHOE



oOcity>)knBaHHEe OOydYaloLIMXCS HMHCTUTyTa BceX (opM oO0ydyeHHs, HpodeccopcKo-
IIPENoAAaBaTeIbCKOI0 COCTaBa U COTPYAHUKOB UHCTUTYTA, IPYIUX KaTErOpUi MOJIb30BaTeNe.

1.6. OBC siBnseTCs 4acThIO JIEKTPOHHOM MH(DOPMAIMOHHO-00Pa30BaTEIBLHON CPEIbI
UHCTHUTYTA.

1.7. OcHOBHBIE TEPMHHBI U OIIPENIEIECHHUS.

ABTOp — 1MIIO, CO3JaBII€E NPOU3BEACHUE WIM IPUHHUMABIIEE y4acTUE B €ro
CO3JaHMM, a TaKXKE YUPEKICHHE WIM MOJApa3elieHue HHCTUTYTa, OT UMEHH KOTOpPOTO
CO3/aI0TCs U MyOJIUKYIOTCS MaTepUabI.

JIOKYMEHT — 3TO MaTepHaIbHbBII 00BEKT ¢ 3aKCHPOBAHHOM Ha HEM HH(pOpMaLueil B
BUJIE TEKCTA, 3BYKO3AIIMCH WM N300paKeHUsl, PpeAHa3HAuE€HHBIN JUIs Iepeadyl BO BpEMEHU
U TIPOCTPAHCTBE B IIEJIAX XPAHEHHsI U OOIIECTBEHHOT'O UCIIOIB30BaHUS.

DJIEKTPOHHBII JOKYMEHT — 3TO JOKYMEHT Ha MalIMHOYMUTAEMOM HOCHUTEINe, IS
UCTIOJIB30BaHUSI ~ KOTOPOTO  HEOOXOAMMBI ~ CpPEACTBAa  BBIYMCIUTEIBHOM  TEXHHKH.
Knaccugukarus 10KyMEHTOB MTPOU3BOAUTCS 110 HANMEHOBAHHSIM.

N3nanue — NOKyMEHT, NMpeAHA3HAUYCHHBIN IS paclpoCcTpaHeHHs coAepKalleics B
HeM HH(opManuy, NPOIEANINN PEAAKIIMOHHO-U3AATEIbCKYI0 00paboTKy, CaMOCTOSTEIIEHO
0 OpMIICHHBIN, UMEIOIINUNA BBIXOJIHBIE CBEICHUSI.

DJIEKTPOHHOE HW3/IaHMe — DJIEKTPOHHBIN JIOKYMEHT, HpPOLIENIINH peaaKkIuOHHO-
U3JaTeIbCKYI0 00paboTKy, MpelHa3HAYeHHBIN Ul paclpoCTpaHeHHs] B HEU3MEHHOM BHUJIE,
UMEIOIMI BBIXOJHbIE cBeAeHU. OTINYMEM 3JIEKTPOHHOIO M3AaHUs OT MOJIUrpaduyecKoro
W3JIaHUS SIBJISIETCS] CIIOCO0 My OIMKAITIH.

DJIEKTPOHHBII y4eOHMK — Yy4eOHOE OJJIEKTPOHHOE W3JaHHe, CoJeprKaliee
CHCTEMaTHYeCKOe U3J0KEHHE YUeOHON AUCHUIUIMHBI U CO3aHHOE Ha BBICOKOM HAayYHOM U
METOJUYECKOM  YpPOBHE, IIOJHOCTBIO COOTBETCTBYIOIIEE IPOrpaMMe  JIUCLUIUIMHBI
pazpabotannoit mo ®I'OC BO.

DJIeKTPOHHOE Yy4eOHOe TMoco0Me — OTO H3JaHHE, YaCTUYHO WM TOJHOCTHIO
3aMEHSIOIIee WIN JOTIOHSIOIIee yUeOHHK.

DJIEKTPOHHBI  Yy4eOHO-METOAMYECKMH  KOMILUIEKC MO0 JAUCHUIVIMHE —
IPOTPaMMHBIM KOMITJIEKC, BKJIIOYAIOUIMM CHCTEMaTU3MpPOBAHHBIE Y4eOHBbIC, HAy4YHbIE U
METOMYECKHE MaTepHalIbl IO ONpe/IeICHHON yueOHO! TUCIUILIMHE, METOAUKY €€ U3yUeHUs
cpeacTBaMu  MHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH M 00ecreynBarouil
YCIIOBHS ISl OCYIIECTBIICHHS Pa3IMYHbIX BUOB yUEOHOM JesITeIbHOCTH.

JICKTPOHHBII aHAJIOT MEYATHOI0 M3JAHUSI — DJIEKTPOHHOE M3JaHHUE, B OCHOBHOM
BOCIIPOM3BOJSINNEE COOTBETCTBYIOILEE I€YaTHOE M3AaHHE (PacloJIOKEHHE TEeKCTa Ha
CTpaHULaX, WUTIOCTPAINH, CChUIOK, MPUMEUYaHUN U T.I1.).

CamocTrosiTesIbHOE JIEKTPOHHOE M3JaHMe — JJIEKTPOHHOE M3JaHHE, HE MMEIoLIEee
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NI€YaTHBIX aHAJIOTOB.
JJIeKTpOHHasi OuO.IMOoTeKa — WHPOPMALMOHHAS CHCTEMa, MpEeJAHA3HAYCHHAs IS

HAKOIUICHHUS, XPAaHEHUS U UCIIOJIb30BAHUS FIEKTPOHHBIX TOKYMEHTOB U U3JJaHUM.
IMoab30BaTEN b AJIEKTPOHHOMH OUOJIMOTEKN — GU3HYECKOE WIIH IOPUIUICCKOE JTUII0,

MOJIL3YIOIIEECS YCITyTaMH dJICKTPOHHOW OMOINOTEKH.

2. 3aga4m 3JIEKTPOHHO-0UOJIHOTEYHOH CHCTEMbI

— moJiIep kKKa 00pa3oBaTENILHOTO MPOIIecca OCPEICTBOM MPENOCTABICHUS YIEOHOTO
MaTepuasa, OBbIIIEHNE KaueCTBa IIPEN0IaBaHus U 00yUeHUs B UHCTUTYTE 3a CUET aKTUBHOT'O
UCIIOJIb30BaHUS 3JIEKTPOHHBIX UH(POPMALMOHHBIX PECYPCOB;

— MOAJIEPHKKA HAYUYHOTO IIpoliecca B MHCTUTYTE;

— moroHeHne (GoHaa OMONIMOTEKH MHCTUTYTA TOKYMEHTAMHU B JIGKTPOHHOM BHJIE U
JornosTHeHne (POHIa TPATUIIMOHHBIX U3aHUH;

— MOBBIIIEHUE KAayeCcTBa U ONEPaTUBHOCTU OOCIYKMBAHUS YUTATENEH, pacIIMpeHUE
COBOKYIHOCTH OUOJIMOTEUHBIX YCIYT;

— obecrieueHne JOCTYITHOCTH HM3/aHUN W JIOKyMEHTOB, TPEIOCTABICHHE KOTOPBIX
YUTATEJSAM 3aTPYJHEHO WM OTPaHUYEHO;

— oOecniedyeHue J0CTyna K HMHGOpMAIUM, CYIIECTBYIOIIEH HCKIIOUYUTENIBHO B

AIIEKTPOHHOH (opMme.

3. CocTaB M CTPYKTYPA 3J1eKTPOHHO-0MOTHOTEYHOH CHCTEMBI

3.1 NudopmannonHoe HamnoiHeHue (KOHTeHT) DBC BkIOYaeT cieayroliue BHJIbI
AIIEKTPOHHBIX PECYPCOB:

— PecypcChl AIEKTPOHHOTO KaTajgora OMOJIMOTEKM MHCTUTYTA U APYyTrue 0a3bl TaHHBIX
coOCTBEHHO reHepanuu;

— BHYTPUBY30BCKHME H3JaHUS MO HM3y4aeMbIM JHCLUIUIMHAM YYeOHBIX IUIAHOB,
peann3yeMbIX B UHCTUTYTE;

— BHYTPUBY30BCKHE HAYYHBIE U3HAHUS;

— BHCIIHHUEC H3OaHUA IO OCHOBHBIM HM3y4YaCMbIM JUCHUIIIMHAM (663 OrpaHU4YCHHA
KaKoi-mnbo0 OTAETbHON MpeAMETHONH 007acThI0 WIM HECKOJIBKUMH CIEHUAIN3UPOBAHHBIMU
obnactsmu).

3.2. OBC BKIIOYAET CIEAYIOUUE JIEKTPOHHBIE U3JaHUs:

— DJIEKTPOHHBIA KaTajJor KHHI, CTaTeil, MEepHOJUKU U JPYTUX JAOKYMEHTOB,

XpaHAImuXcs B OMOINOTEKEe HHCTUTYTA;



— TMONHBIE TEKCTHl YYeOHUKOB, Y4YEOHBIX TMOCOOWH, KypCOB JEKIUH, ydeOHO-
METOJIUYECKIX KOMIUIEKCOB, Y4eOHO-METOIMYSCKUX PEKOMEH AN 1 pa3paboToOK U JPYTrux
U3JIaHu PO eccOPCKO-MPENoJaBaTEIbCKOr0 COCTaBa, COTPYTHUKOB HHCTUTYTA;

— CCBUIKHY Ha BHENTHUE HH(POpManoHHbIe Onbmnorpaduueckue (Kataaoru, yka3aTeH,
CIIUCKU U JIp.) U MOJIHOTEKCTOBBIE HH(POPMAITMOHHBIE PECYPCHI, JOCTYII K KOTOPHIM HHCTUTYT
OpraHu3yeT Ha OCHOBE 3aKJIFOUEHHBIX JOTOBOPOB.

3.2. CepBucsl DbC BKIIOYAIOT:

— JIEKTPOHHBIN KaTasor, 00ecreunBaonnii IapaMeTpUUeCKUil MOUCK TOKyMEHTOB;

3.3. CepBucel ObC o6ecreunBaror:

— paboTy ¢ MOJIHOTEKCTOBBIMU IJIEKTPOHHBIMU PECypCamu;

— CTaTUCTUKY Hcnonb3oBanus ObC.

4. ®opMupoBaHue YIEKTPOHHO-O0MOIHOTEYHOH CHUCTEMBI

4.1. O6uue TpeOOoBaHUS K CO3/IaHUIO 3JIEKTPOHHBIX IOKYMEHTOB.

4.1.1. Hacrosmmii pa3gen omnpenenser oOmue TpeOoBaHUS K  IOATOTOBKE
AIIEKTPOHHBIX TOKYMEHTOB. TpeGoBaHuUs K COAECPKAHUIO JOKYMEHTOB HE paCCMAaTPHBAIOTCS.

4.1.2. ®opmatbl XpaHEHUS U NIPEACTABICHUS 3JIEKTPOHHBIX JOKYMEHTOB B ObC:

— DJIEKTPOHHBIE BEPCUM II€YATHBIX W JJIEKTPOHHBIX BHYTPHUBY30BCKMX W3IaHHUN
npezcrasisitores B popmate *.PDF;

— BHEIITHUE PECYPCHI MpeCTaBIsitoTCs B hopmare Web-CChUTKH;

— n300pakeHNs KaK OT/EIbHbIE, TAK U BXOJSIIUE B COCTAB AIEKTPOHHOTO JOKYMEHTA!

pacTpoBble u3o0paxenus - *.gif, *.jpg, *.png, *.tif, BekropHbIe M300paxeHus - *.wmf.
I'papuueckue u300pakeHHs, TMpeACTaBIE€HHbIE B Jpyrux (opmarax, MOJIexar
00513aTeIbHOMY apXUBHPOBAHUIO;

— apXUBBI JOKYMEHTOB MPeECTaBIsAOTCS B hopmarte *.ZIP.

4.1.3. JlokyMeHTBI JOKHBI ObITh 0OeCTIeueHbl CPEeICTBAMU HABUTALIUU IO TEKCTY.

4.2. crounukamu nonojHeHus koHteHra JbC aBistoTcs:

— KHUTOTOPIOBbIE M KHUTOM3JAI0IINE OpraHu3aliuiy;

— MOJIUCHBIE areHTCTBA;

— OpraHu3aluy - MMOCTaBIIUKHU 3JICKTPOHHBIX I/ISJIaHI/Iﬁ U JOKYMCHTOB.

5. Y4éT n XpaHeHue 3J1eKTPOHHBIX JOKYMEHTOB B 3JIeKTPOHHO-0H0JIMOTEeYHOM

CHUCTEME

5.1. ®ong ObC ABTOHOMHON HEKOMMEPUYECKOW OpraHU3alluy BBHICIIET0 00pa30BaHUs
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«MHCTUTYT  HENpephIBHOTO  00pa3oBaHUs»  SBISETCS  COOpaHWEM  JOKYMEHTOB,
MpeAHa3HAYEHHBIM JIJIS1 UX J0JTOBPEMEHHOIO XpaHEHUSI.

5.2. bubnmoreka BeAET YYEeT JAOKYMEHTOB, II€pEJaHHBIX U3 MOJpa3aeICHUI
ABTOHOMHOH HEKOMMEPYECKOW OpraHW3alud BbICIIET0 oOpa3oBanust «HHCTUTYT
HENPEPBIBHOTO 00PA30BAHMS» M JOKYMEHTOB, IPHOOPETEHHBIX Y BHEIIHUX MMOCTABIIUKOB, B
COOTBETCTBUU C PETIIAMEHTHPYIONIMMH JOKYMEHTaMU OUOIHOTEKH.

5.3. XpaHeHre MaccuBa JICKTPOHHBIX JOKYMEHTOB OCYIIIECTBIIACTCS Ha CIEIUATBHO
MpeHa3HAYEHHBIX CEpPBEPaAX.

5.4. lnsa obecnieueHus: cCOXpaHHOCTH HHPOpMaIoHHOe HanoiHeHue DbC nmoiexuT

00s3aTeIbHOMY PE3EPBUPOBAHMIO HA CIIELUAIBHOM CEpBEpE (PE3EPBHOM XPAaHUIIMILE).

6. Ucki1r0ueHne JOKYMEHTOB U3 3JIeKTPOHHO-0MOJINOTEYHOH CHCTEeMbI

6.1. 3 ObC nomiexar UCKIIIOUEHUIO CIETYIOIINE JOKYMEHTBI:

— OT3bIBacMbIC MPABOOOJANATEIIIMUA BHEIIHUE OSJCKTPOHHBIC JIOKYMEHTBI I10
OKOHYaHUU CPOKa JICHCTBUS JIOTOBOPA;

— HOKYMCHTBI, B3aMCH KOTOPLIX IMOCTYIIUJIN HOBBIC, 0e3 U3MeHeHHus COACPIKaHUsA, B
Oonee ynoOHOM (hopMare U C JTydYIINM Ka4eCTBOM TEKCTa;

— MaTepuabl ¢ UCTEKIIUM CPOKOM XpaHEHHUS;

6.2. Marepuaibl C UCTEKIIMM CPOKOM XpaHEHUs YIANSIOTCS aBTOMAaTHYecKH Oe3

npeaBapUuTCIIbHOTO YBEAOMIICHUA.

7. Opranusanusi 10CTyna nojb3oBaresed K 3JICKTPOHHO-0N0/IHOTEeYHOM cucTeMe

7.1. Pecypcbl ObC oCTyIHBI B peXKMMAaX:

— cBoOosiHOTO ocTyna B HTepHeT/IHTpaHeT K 2JIEKTPOHHOMY KaTaJlory;

— OrpaHMYEHHOTO JTocTyma yepe3 MHTepHeT/IHTpaHeT K OTHOTEKCTOBBIM PECypCaM.

7.2. Crioco6bI 10cTyMa NOAb30BaTeNeH K AIEKTPOHHBIM JIOKYMEHTAaM U H3/1aHUSM:

— OecrmaTHBI JocTyn - oOydarommces Bcex (opm oOyuyeHus, mpodeccopcko-
NPEIoIaBaTeIbCKOMY COCTaBY M COTPYTHHKAM WHCTUTYTA JUIS MMPOCMOTPA W KOITUPOBAHHUS

AJIEKTPOHHBIX T0KyMeHTOB uepe3 uTepHer/IHTpaHeT 1o JOTHHY U apoJlio.

8. leiicTBHe aBTOPCKOIO NIPAaBa B JIeKTPOHHO-0H0JIMOTEYHON cUCTeMe

8.1. DnekTpoHHBIE BEPCUM TEYATHBIX HM3JIAHWI, a TAKXKE JJIEKTPOHHbBIC W3IaHUS
SABJIAKOTCA O6’beKTaMI/I ABTOPCKOI'0 M MAaTCHTHOI'O IIpaBa WU OXPAHAIOTCA MCKIAYHAPOIHBIMU
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KOHBEHIIUSIMU M 3aKOHOAATEeNThCTBOM Poccwmiickoit deneparyivi. ABTOPHI W/HUITH BIAACIbIIBI
UCKITIOYUTENFHBIX UMYIIECTBEHHBIX TPaB Ha ATH OOBEKTHl COXPAHSIOT HCKIIOUUTEIHHOE
MPaBO OCYHLIECTBISATh M pa3peniarh HCIOJIb30BaHUE AAHHBIX OOBEKTOB B 000N (opme u
J00BIM CIIOCOOOM.

8.2. B ciywae pAeicTBUS aBTOPCKMX MpaB C MpaBooOJajaTesieM 3aKJII04aeTcs
JUIEH3UOHHBIA JIOTOBOP Ha MCHOJB30BAaHUE 3JIEKTPOHHOTO JTOKYMEHTa JJI TOIMOJIHEHUS
¢donna bubiMoTeKu UHCTUTYTA, PETYIUPYIOLINI MTpaBa UHCTUTYTA UCIOJIB30BaTh JOKYMEHT
Ha YCIOBHSX, ONPEICNIAEMbIX JIOTOBOPOM C COONIOACHHEM OOOIJIHBIX HHTEPECOB,
JULEH3UOHHON U IIPABOBOM YMCTOTHI SJIEKTPOHHOTO U3JaHUS WM IOKYMEHTA.

8.3. JlokymeHThl, pa3MeuieHHble B OBC, nomyckaeTcsi UCHOIb30BaTh, KOMUPOBATh,
[UTUPOBATH UCKIIOUUTEIBHO B HEKOMMEPUYECKHUX IEJIAX C COOMI0IEHUEM COOTBETCTBYIOIINX
MOJIOKEHUN JIEMCTBYIOIIETO aBTOPCKOro 3akoHojaarenbcTBa Poccuiickoit ®enepauuu u
JUIEH3UOHHOTO JIOTOBOpa C 00s3aTeNIbHBIM YKa3aHWEM HMEHU aBTOpa IMPOU3BEICHUS M
MCTOYHHMKA 3aMMCTBOBAHUSI.

8.4. CBoOOgHOMY IMEepeBOLy B SJICKTPOHHYIO (opMy (CKaHHPOBAHHUIO) TMOJUIEkKAT
W3/1aHUS, HAa KOTOpBIE HCTEK CpPOK JEHCTBUA ABTOPCKOTO IpaBa B COOTBETCTBUU C

3aKoHoAarenbCcTBOM Poccuiickoit denepanuu.

9. Buecenye U3MeHEHMIT U JONMOJHEHHNI B HACTOSIIIEE MOJI0KEeHHe

9.1 HW3menenuss u nomnojHeHUs B HacTosimiee [lorokeHue BHOCATCS MO Mepe

HN3MCHCHUA ueneﬁ U COACPpIKaAHUA OCATCIBHOCTU 3H€KTpOHHO-6H6J’IHOTG‘IHOI7[ CHUCTCMBI,

paccMaTpruBarOTCA Y4eHBIM COBETOM HHCTUTYTaA U YTBCPKAAKOTCA PCKTOPOM.
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